Washington University in St. Louis

Prospect Research Analyst

One of the most dynamic and respected development programs in the United States announces an exciting professional opportunity in development research.  Founded in 1853, Washington University is a leading institution, known nationally and internationally for its teaching and learning, research, and service to society. Washington University ranked 12th among 248 national universities for undergraduate academic programs in U.S. News & World Report for 2007, and 20 of its graduate and professional programs placed in the magazine’s top-10 rankings. 

In 2004 Washington University completed a $1.55 billion comprehensive campaign, the seventh largest single campaign completed by a college or university at that time.  Building on this success, the University is currently engaged in a campus-wide strategic planning process that will chart its course over the next decade and beyond.  As the University looks to the future, it seeks highly motivated professionals interested in joining a dynamic and growing development research team that will be focused on advancing the University's priorities.  It is undoubtedly an exciting time to be a part of Washington University.

Summary:

Reporting to the Assistant Director of Research, the Prospect Research Analyst:

· Uses in-house and external resources to develop detailed research profiles, briefings and gift histories for use by the Chancellor, University officials and fundraising staff; 

· Interprets biographical and financial information on individuals, corporations and foundations based on fundraising strategies and objectives; 

· Updates ADIS with new information from research; 

· Scans documents to files, as needed; 

· Performs other research support functions as needed; 

· Keeps abreast of current events, philanthropic trends, and Washington University’s fundraising objectives.  

Qualifications and Expectations:

· One year experience in prospect research; will consider equivalent experience in academic or other non-profit development environment.

· Superior attention to detail. 

· Demonstrated outstanding communications skills.

· Ability to work well under deadlines and to handle multiple projects simultaneously required.

· Commitment to the non-profit sector essential.

· Excellent oral and written communication skills, including scrupulous, detail-oriented proofreading abilities.

· In-depth knowledge of Internet searching required.

· Familiarity with a networked and/or Windows-based environment required.

· Ability to apply good judgment and handle confidential information and situations with sensitivity and discretion.

· Bachelor’s degree required.

To apply:

Screening of applicants will begin immediately and will continue until the position is filled.  To view the complete job posting and to apply, please visit the Washington University Careers website at http://www.wustlcareers.com/applicants/Central?quickFind=54102 to complete an application and attach your resume.
Letters of application and your resume can also be sent to:

Assistant Director of Development Research

Development Services

Washington University in St. Louis

Campus Box 1082

7425 Forsyth Blvd., Suite 2555

St. Louis, MO 63105
Salary is competitive, excellent benefits package.
Employment eligibility verification required upon hire.
