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THE KANSAS UNIVERSITY ENDOWMENT ASSOCIATION

Position Title:

Senior / Development Research Analyst 
Full-time position as an integral member of a team of professionals to identify, analyze, synthesize and disseminate research on prospective donors to support the fundraising efforts of KU Endowment. Work closely with the development staff to understand research needs and to provide information in a timely and effective manner. 
Examples of Duties and Responsibilities:

· Research and synthesize biographic and financial information on individuals, foundations and corporations to create research profiles for fundraising priorities. Prepare short biographies quickly and efficiently. Disseminate information on prospects’ interests, affinity to the University of Kansas, potential for philanthropic support and other University affiliations.

· Proactively identify new prospects and locate information on current donors using a wide variety of sources including push technology. Effectively disseminate information to development staff.
· Work collaboratively with development staff to understand the specific needs of the unit or constituency. Analyze and prioritize data to assist development staff in portfolio management. 
· Assist the Director of Prospect Information Management disseminate databases screening results. Validate selected records as needed.
Minimum Qualifications:

A bachelor’s degree or comparable combination of education and experience is required.  This position may be filled at the Development Researcher or Senior Development Researcher level based upon the candidate’s experience. 

Significant aptitude and experience with computers, sophisticated internet research, and relational databases. Knowledge of internet navigation tools and research tools available; ability to analyze and synthesize financial information; solid knowledge of Securities and Exchange Commission documents and financial terminology; ability to research and analyze corporations and foundations.
Excellent written communication skills and a clear, concise writing style; strong editing, spelling, and grammar skills. Ability to organize and prioritize work assignments. Ability to establish and maintain partnerships with development staff.
Full description available on our website at www.kuendowment.org/jobs

Please submit your cover letter and resume to:



Susan Fecher



Assoc Director of Recruitment



humanresources@kuendowment.org
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